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ITOJTOXEHHA
PO BIAALT KaJapiB
[Ipukaprnarchkoro HaliOHAJIEHOTO YHIBEPCUTETY
imeni Bacuns Credannka

1. 3azanvni nonoscennsn

1.1. ILle IlomoxenHs BHU3HA4Yae OCHOBHI 3aBlIaHHS, (QYHKII, mpaBa i
BIANOBIAAJIBHICTH BigAiMy KaapiB [IpukapnaTchbKoro HallioHAJIBHOTO YHiBEPCHUTETY
imeHi Bacuns Credanuka (mami — VYHIBEpCHTET), a TaKOX B3a€MOBIJHOCHHHU
BIJIITY 3 IHIIUMU HiAPO3AiIaMU Y HIBEPCHTETY.

1.2. Bimmin kaapiB € CaMOCTIHHMM  CTPYKTYPHHM  IIiIpO3JiJIOM
VHiBepcuTeTy, Ji€ Ha TiACTaBi I[bOrO0 TOJOXEHHS Ta 0e3mocepeatbo
HiANOPSIKOBAaHUN PEKTOPY Y HIBEPCHUTETY.

1.3. V¥V cBoiil poboTi BiAia KaapiB KEPYEThCS YNHHUMHU 3aKOHOJaBYMMH Ta
HOPMaTUBHO-IIPAaBOBUMU aKTaMM YKpaiHH, HakazamMu MiHicTepcTBa OCBITH i
Hayku YkpaiHu, CTaTyToM Ta NpaBUJIaMH BHYTPIIIHBOIO TPYAOBOI'O PO3MOPSAKY
VHiBepcUTETY, HaKa3aMH Ta PO3MOPSHKEHHIMH peKTopa Ta UM [Ton0KeHHAM.

1.4. Binain kagpiB CTBOPIOETHCS 1 JTIKBIOBYEThCS pillleHHsIM BueHoi panu
YHiBepcuTeTy, K€ BBOIAWTHCS B Mit0 Haka3oM pekTopa. CTpyKTypa, IITATH, LE
[TonoxeHHs Ta nmocanoBi IHCTPYKIIT NPaIiBHUKIB By KaApiB 3aTBEPIKYIOTHCS
PEKTOPOM YHIBEPCUTETY B YCTAHOBIICHOMY MOPSIKY.

1.5. Binxin xanpiB o4oiioe HaudaldbHUK Bigminy. Ha mepionx BimcyTHoCTI
HadaJlbHMKA BIAMITY KanpiB (BIOMycCTKa, BiIpsDKEHHS, XBopoba TOII0) Horo
00OB’SI3KM BHKOHY€E TPOBIIHUE (axiBellb BiIiay KaapiB, Ha SIKOIO IMOCAIOBOIO
IHCTPYKIII€I0 TIOKJIaAeHO BUKOHAHHS LMX OOOB’A3KiB YW iHINA IOcazoBa ocoba
BIAZIUTy KaJpiB Ha MiJCTaBi Haka3dy pekTopa. Yci MpalliBHUKH BiJiay KapiB
NPU3HAYAIOTHCS Ha IIOCAU Ta 3BUIBHSIOTHCS 3 TIOCAIA PEKTOPOM Y HIBEPCHUTETY.

1.6. Posnoxin 000B’sA3KiB MK MpaliBHUKaMH  BiIAiTy  3HiHCHIOE
HavyaJbHUK BIIAITY KaapiB.

1.7.  Bimgin xaapiB VYHiBepcHUTeTy Ma€ CBOK Kpyrily I[edaTKy 3
3a3HAaYEHHSM CBO€l Ha3BU Ta Ha3BU YHIBEPCUTETY 1 INTAMIIH, HEOOXimHI st
poboTw.

1.8. 3MiHM U JOHOBHEHHS [0 1BOro IloJOKEHHS pPO3pOOIIAIOTHCS
Ha4vaJIbHUKOM BIJUIUTy KaJIpiB Ta BHOCSATHCS Ha ITiZICTaBi HAaKa3zy peKTopa.



2. 3asdanns 6i0diny kaopis

OcCHOBHMMU 3aBJaHHAMU BIJIIUTY KaJIpiB €:

2.1. 3pificHeHHS 3aXOJiB UI0J0 AO0OPY Ta PO3CTaHOBKM KapiB, BUBYCHHS
BIATIOBIMHOCTI TXHIX [AUIOBHX 1 MOpalbHHX SKOCTedl poboTi 3a mpodecieto,
II0CaI0IO. _

2.2. TlpoBeneHHs 3axoAiB MmOA0 (GOpMyBaHHSA CTabIIBHOTO TPYHOBOTO
KOJIEKTUBY, 3HUKEHHSI INIMHHOCT1 KaJIpiB Ta 3MiLIHEHHS TPY/I0BOI JUCUUILITIHH.

2.3. 3abe3meuyeHHs  YHIBEpCUTETY HEOOXIAHOK  KIUIBKICTIO KajpiB
KEpPiBHOTO CKJaJy, CHEIialiCTIB Ta IPal[iBHUKIB JOMOMDKHOTO TEePCOHAITY
HeoOXiTHUX Tpodecii, creriatbHOCTEH Ta KBaJTi(hiKallii.

2.4. Opranizaiis npuifoMy, TiepeBeleHHS 1 3BUTBHEHHS TMpalliBHUKIB,
HaJaHH] iM BIAMTYCTOK BIAMOBIAHO A0 YMHHOIO 3aKOHOAABCTBA, IHCTPYKLIH 1
HOJIOXKEHb.

2.5. Opranizanis pobotd Mmoo O0OpoOKM NEPCOHATBHUX  JaHUX
NpaliBHAKIB YHIBEpCHUTETY Ta 1X 3aXHUCTy Bil He3aKOHHOI 00poOkH Ta
HE3aKOHHOT'O JOCTYITY J0 HUX.

3. @yukuii 6iooiny kaopie

OcHOBHUMHU (PYHKLISIMH BTy KaJIpiB €:

3.1 Opranizanis Ta 3a0e3nedeHHs KOMIUIEKTYBaHHS Y HIBEPCUTETY
TPYAOBUMH pecypcaMH BCIX Kareropiii HeoOximHux mpodeciii, cneniaapHOCTEHR 1
KkBasTi(ikallii 3 ypaXxyBaHHSIM CTBOPEHHS HOBHX 1 JIIKBiZallil OKPEMHUX CTPYKTYPHHX
Hiapo3ainiB YHiBepCHUTETY.

3.2. IligroroBka Haka3iB 3 0COOOBOrO CKJIaay Ta BeIeHHSA OOMIKy i
3BITHOCTI 3 0COO0OBOTO CKJIATy.

3.3. OpraHizauis npoBeAeHHs KOHKYpCY Ha 3aMilleHHS BaKaHTHHUX [1OCaj
HAYKOBO-TEJaroriYHUX MpaliBHUKIB Ta KOHTPOJb 3a HOTO IIPOBEIECHHSM.

3.4. Bepnenns o6miky:

- 320X0YeHb 1 Haropo/i;

- CTATHEHb 3a MOPYLUeHHs TPYAOBOI AUCIUILIIHY;

- BTpat poOoYoro 4acy 3riIHO JIUCTKIB TUMYACOBOI HETIpalle31aTHOCTI;

- y4YacHUKIB BilfH i GolioBux miif, yuacHUKIB nikBigauil aBapii Ha YAEC,
IpaliBHUKIB-1HBAIIIiB Ta iHIIMX MiJILFOBUX KATEropii MMpaliBHUKIB;

- araToAiTHUX ciMeil, MaTepiB-0JUHOYOK TOLLO.

3.5. BuBueHHs [iNOBHX OCOOHUCTHX SKOCTeH 0CO0OBOro  CKJIAmy
VYHiBepcuTeTy Ui Horo nepeMillleHHs Ta 3apaxyBaHHS Y pe3epB.

3.6. Amnani3 npodeciiiHOro, OCBITHBOI'O Ta BIKOBOTI'O CKJAAy IIpalliBHHKIB
YHiBepcuTeTy, a TaKOX IHIOMX COWIiaJbHO-AeMOrpadiuHuX MJaHUX IS
BUKOPUCTaHHs B po6OTI i MOJINIIEHHS SKICHOTO CKIany KaapiB YHIBEpCHUTETY.

3.7. KoHTponp 3a BeIeHHSM MJOKyMEHTAllil 3 KaApOBUX IHTaHb Y
CTPYKTYPHUX MiJPO31iIaX YHIBEPCHTETY.

3.8.  TIlixroroBka Ta momaHHsA HEOOXiAHUX JOKYMEHTIB IS HArOPOMKESHHS
TNpaliBHUKIB Y HIBEPCUTETY Nep>KaBHUMH HArOpOJaMH Ta BiJ3HAKaMHU.

3.9. Y Mexax CcBO€i KOMIETeHI[il BHUpillye€ NHTAaHHA 3a0e3MedYeHHs
JOEepXKaHHs TpaliBHUKAMH TPYAOBOi MMCUMILUIHA i MpaBHI BHYTPIlIHBOIO



TPYAOBOrO pO3NOpAAKY, odopmisie AOKYMEHTH, TMOB’f3aHI 3 MPOBEAEHHSIM
CIIy’KO0BOro po3ciiyBaHHs, 3aCTOCYBaHHAM 3aX0/iB AUCLUILIIHAPHOTO BIUIKUBY.

3.10. ObuucneHHs TPYyIOBOro, MEAArOTiYHOrO Ta HAYKOBO-MENAroTiyHOTO
cTaxy, ¢hopMmyBaHHsA TrpadikiB BIAIyCTOK TIPaliBHUKIB YHiBEpCUTETy, HaJaHHS
BIJITyCTOK BIATOBIAHOI TPHUBAJIOCTI Ta BEJIEHHS iX OOJIKY.

3.11. 3nificHeHHs 00poOKH NEePCOHANBHUX JTTAaHUX IpalliBHUKIB
YHiBEpCUTETY Ha MiJACTaBi 0COOOBMX CIpaB IpaliBHUKIB, 0COOOBHX KapTOK
IpalliBHUKIB, Haka3iB (pO3MOps/UKEHb) TMpo TPUHHATTS Ha poboTy Ta
NepeBeACHHS, 3BITiB, IO MICTATh IepcoHi(iKOBaHI JaHi MpaliBHUKIB.

3.12. Odopmnenns, 30epiranHsd Ta BHIaua TPYJAOBHUX KHIDKOK, AyOIikaTiB
TPYHAOBUX KHIDKOK, CBO€YaCHE BHECEHHS OO HHX HEOOXigHHUX HOaHHX Y
BCTaHOBJICHOMY ITOPSAKY

3.13. BuUKOHaHHS HOpPMAaTHUBY pOOOYMX MiCIb Ui IHBamiiB y KIIBKOCTI,
BU3HAYEHI 3aKOHOJABCTBOM.

:3.14. TligroToBka Ta BHOada CJIYXOOBHUX TOCBIAYEHb Ta JOBIZOK 3 MicCIs
poboTH nparliBHUKaM Y HIBEPCUTETY MPO IXHIO TPYIAOBY AiSIbHICTb.

3.15. IligroroBka Ta HamaHHS yCiX BHAIB AepXKaBHOI 3BITHOCTI Ta IOTOYHOI
iHpopMaIlil 3 TUTaHb, 0 HAJEKUTH 0 KOMITETEHII1 BiIALTy KaapiB.

3.16. Benenns 1 30epiranHs ocoOOBHX cCIpaB NpPaliBHHKIB Ta CTYACHTIB
VHiBepcUTeTy Ta IHIIOI KagpoBOi MOKyMeHTalli, Iepemava 1 A0 apXxiBy
YHIBEpPCHUTETY 3TiAHO BU3HAUEHOT'O TOPSIKY.

3.17. IligrotoBka, odopmieHHs Ta Tepedavya A0 BIAMOBIAHMX BiAITEHB
IlenciitHoro ¢ouay VYkpaiHd JOKYMEHTIB i3 mneHciiHoro 3aGe3nevyeHHs
HpaliBHUKIB YHIBEpCUTETY Y BU3HAUYECHI TEPMiHHU.

3.18 TlomaHHs mpoMo3Hilid peKTOPY IIOAO MPaLeBIalITyBaHHS 3BUIBHEHUX
NpaliBHUKIB Y BUIIa/IKaX, nepeadadeHuX TPyA0BUM 3aKOHOAABCTBOM.

3.19. Po3rnsa nmpomo3uliii Ta ckapr npauiBHHUKIB, HaJaHHS poO3’sICHEHb,
BEJICHHS NPUHAOMY MpalliBHUKIB 3 MATaHb, N0 HAJIEXKATh JO KOMIETEHIN] BiAIiTy
KaJpiB.

3.20. IIpoBeneHHs po3’sCHIOBaJIbHOI pOOOTH, MOB’A3aHOI i3 3aCTOCYBaHHIM
3aKOHOZABCTBA IIpO IMpall0 Ta BHYTPILIHIX OpraHi3aliifHO-HOPMaTHBHUX
JOKYMEHTIB 3 KaJI[pOBHX ITUTaHb.

4. Ilpasa 6iooiny kadpie

Bianin kappiB Mae npaso:

4.1. TlepeBipsaTM Ta  KOHTPOJIOBAaTH  BHKOHAHHS  CTPYKTYPHUMHU
nizposninamMu YHiBepcUTeTY MpaBWil BHYTPILIHBOIO TPYAOBOTO PpO3MOPSIKY,
BUMOT 3aKOHOZABCTBA IIPO Ipalll0, BUKOPUCTAHHA MPAIiBHUKIB BiANOBIIHO IO iX
CIeliaibHOCTI, Tpodecii, kpamidikamii.

4.2. OgpepxyBaTH B YCTaHOBJICHOMY TIOPSIKY BiJ IOCAZoOBHX 0OCi0
VHiBepcUTETY Ta KEPIBHUKIB CTPYyKTYpHMX Mifpo3ainis HeoOxiawi mgani Ta
JOKYMEHTH 3 MHTaHb, L0 HalleXaThb A0 KOMIIETEHINl Biagidy. 3ampollyBaTé
MpaLiBHUKIB /Ul CIiBOECiTN 3 MUTAHb, 0 CTOCYIOThCS MYHKIIH Bifminy kaapis.
IIpuiiMaTy Ta po3rasaaTH 3asBU 1 CKapry NPaliBHUKIB II0J0 IpUHOMY Ha poOoTy,
3BUIBHEHHS TOILIO.



4.3. Dbparu ydyacTb y Hapazax Ta IHIIMX 3axojaX 3 IUTaHb poboTH 3
IEPCOHAJIOM, 110 IIPOBOJSATHCSA B YHIBEPCUTETI, CKJIMKATH Hapagu 3 MUTaHb, IO
HAJIeXKATh JO KOMIIETEHIII] BiTy KaapiB.

4.4. BHOCHUTH peKTOpy VHiBepcUTeTy MpoMo3uUii 3 NHUTaHb
yIOCKOHaJeHHs] pOOOTH 3 MepcoHanoM, (HOpPM CTHMYJIOBAaHHS IIPAlliBHHKIB,
320X0UECHHA 33 YCNIXM B poGOTi Ta 3aCTOCYBaHHS 3aXOMiB JUCIHILIIHAPHOTO
BIUIMBY 3a TIOpYLIEHHS INpaliBHUKaMU TPYAOBOI IHUCUWIUIIHA 1 TIpaBUJI
BHYTPIIIHEOTO TPYAOBOTO PO3NOPSIKY |

4.5. JaBatu po3’sCHEHHs, pEKOMeHAallii, BKa3iBKH, IO BXOIATH [0
KOMIIETEHIIi1 BIIILTY KaapiB. ~

4.6. 3acBiguyBaTM NIiANMHCH TMpaliBHUKIB YHIBEpCUTETY, 3aBIpATH B
YCTaHOBJICHOMY MOPSAKY KOIil arecTariB, AUILJIOMIB, TPYAOBUX KHIXKOK Ta iHILKX
JIOKYMEHTIB.

477 Dbpatm ywacte y po3pobjieHHI i BIOCKOHAJEHHI OpraHi3zaniiHol
CTPYKTYpPH Ta IITaTHOTO PO3NHUCY Y HIBEPCHUTETY.

- 4.8. Bectu nucTyBaHHA 3 NUTaHb A000pY, HABYAHHS MEPCOHATY, 8 TAKOXK 3
IHIIMX IHTaHb, IO BXOAATH 0 KOMITETEHLIl BiAmiTy KaApiB i He NOTpeOYIOTh
y3TOJKEHHS 3 PEKTOPOM Y HIBEPCUTETY.

4.9. IlpencraBnatu iHTepecH YHIBEpPCHTETY 3 IIMTaHb, IO BXOJATH IO
KOMIIETEHLIII BiAAUTy KaIpiB, B OpraHax Jep)KaBHOI BIIaJgy, a TaKOX Ha IHIINX
IiANpUEMCTBAX, B yCTAaHOBAaX, OpraHi3alisx.

5. Bionosgioanbhicme 6i00iny kaopie

Bimmin xaapiB Hece KOJNEKTHBHY BiANOBIMaIbHICTD 3a:

5.1. HeBuacHe i HeHajie)XHe BUKOHAHHS ITOKJIAJ€HUX Ha HBOTO 3aBAaHb i
GbyHKII.

5.2. HenoTpumaHHs BHMOT YHHHOI'O 3aKOHOJABCTBa Ta BHYTPILIHIX
OpraHi3aliiiHO-HOPMaTUBHUX JOKYMEHTIB IpHU 3AiACHEHHI (QYHKIiH, NOKIaJIeHUX
Ha BIJIIN KaJpiB.

5.3. HepocToBipHicTh BizoMocTeH, cTaTUCTHYHOT 3BITHOCTI Ta iHdopMawil
3 IUTaHb, 110 HAJEXaTh A0 KOMIETEHLT BIAALTY KaapiB.

6. B3aemogionocunu ¢iodiny kaopis 3 inwumu niopozoinamu
6.1. Bimmin kampis B3aemomie 3i BciMa CTPyKTYpHHMH MipO3JilaMu
YHIBEpPCHUTETY 3 NIUTaHb KaJpoBol poOOTH, MpHitoMy, NIepeBeIeHHS Ta 3BiITbHEHHS
NpaliBHUKIB, (QOPMYyBaHHS KaJpoOBOI'O pe3epBy, HAAaHHS LIOPIYHUX Ta
IOAAaTKOBUX  BIANYCTOK, 3MILHEHHS TPYAOBOI JWCLUMIUIIHM, 330XOYEHHS
palliBHUKIB Ta IPUTATHEHHS 1X 10 BiANOBIAaJIBHOCTI.



6.2. CriBmpaioe 3 iHIIMMH MiAIPUEMCTBAMH, LIEHTpaMH 3aiHSATOCTI,
HaBYAJIbPHUMM 3aKjaJaMd 3 METOI0 BHUpillleHHS NUTaHb JN00OpYy Ta HaB4YaHHA
IIEpCOHATY.
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